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Room Representatives

Plan of Work

Fall (To Date thru September):



Welcome and Introductions

o

Who you are?  You are the liaison between your teacher/ 

classroom & PTA.  Be sure to introduce yourself to your 

classroom peers and meet with your teacher as soon as 

possible to gain an insight to his/her expectations.

o

Encourage  everyone to join the PTA.

o

Sign up to receive “e-news”



Classroom lists

o

Class Directory … email will be your main line of 

communication with your parents

o

Volunteer Opportunities … work with your teacher to 

determine needs and best way for parents to be 

involved.  Who will be responsible for coordinating & 

communicating to parents?

o

Memory Book … Is there a parent that is great with 

taking pictures and can work with our Memory Book 

volunteer to include them in our yearbook?

o

Teacher Appreciation Week … begin to discuss plans/ 

who will be responsible



Class Finances

o

Who will be responsible?

o

Begin collecting funds as soon as possible (set a 

completion date)

o

Create your plan for funds (use class funds sheet)

Calendar Highlights



Fall (August – October)

–

Boosterthon (Sept 6 – 15)/ Pep Rally Sept. 6

–

Custodian Appreciation Day (Sept. 22)

–

ESE 60th Anniversary Ribbon Cutting Ceremony (Oct. 6)

–

Red Ribbon Week (Oct. 17-20)

–

Fall Festival (Oct. 21)

–

ESE Foundation Capital Campaign Begins (Oct. 23-

Nov.4)

–

Early Release/ Teacher Conferences (Oct 24-28)

–

Spirit Day (Oct. 28)



Winter (November – February)

–

Thanksgiving basket food collection for Fair Oaks 

Elementary (Nov. 9-16)

–

Class Funds Status (due Jan.)

–

Jingle Jog (Dec. 3)

–

Spirit Day (Jan. 9)

–

Toy/Game Drive for Fair Oaks Elem. (Nov 28 – Dec. 16)

–

Memory Pictures (Due Feb.)

–

Holiday Parties ( Dec. 20 & 21)

–

Holiday Basket Assembly (Dec. 21)

–

Cafeteria Staff Appreciation Day (Jan 19)

–

Spirit Day (Jan 27)

–

Sock Hop (Feb 4)

–

School Picture Day ( Feb. 7)

–

Teacher Appreciation Week (Feb. 13-17)

–

Spirit Day (Feb. 24)



Spring (March – May)

–

Spirit Day (March 30)

–

Fifth Grade Panoramic Picture (April 10)

–

CRCT Testing 3rd-5th 8-27)

–

Spirit Day (April 27)

–

Class Funds Status (due May)

–

Walk to School Day (May 2)

–

Spirit Day (May 18)

–

Fifth Grade Picnic (May 24)

–

Last Day of School (May 25)


